Penmaximsa ot «22» urous 2017 r.

Hoautuka
00padoTKH M 3alIIUTHI EPCOHAIbHBIX JAHHBIX
Opranusanuu
1. O0uue moJio:KeHUs1
1.1. Hacrosimast [lonutuka B OTHOLIEHWH OOpPaOOTKH MEPCOHANBHBIX JAaHHBIX (Hanee —
ITonuThka) cocraBieHa B cooTBeTcTBHM C¢ 1. 2 cT. 18.1 ®denmepanpbHOro 3akoHa
Poccuiickoit @enepannn «O nepcoHanbHbIX HaHHBIX» Ne 152-D3 ot 27 urons 2006 roja,
a TaKXe HWHBIX HOPMAaTHUBHO-NIPABOBBIX akToB Poccuiickoit dexepanuu B 001acTu
3amUThl U 00pabOTKM TEPCOHANIBHBIX JaHHBIX M JEHCTBYeT B OTHOIICHUH BCEX
MEePCOHANBHBIX JaHHBIX (nanee — JlaHHbIX), KoTopble Opranuzanus (gajuee mo TeKCTy —
Omneparop, 0OIIECTBO) MOXKET TMONYYUTh OT CYOBEKTa NEPCOHATBHBIX JTAHHBIX IS
WCIIOJIHEHUSI 0053aTeNBCTB MO IPakIaHCKO-IIPABOBOMY JIOTOBOPY, a TaK e OT CyObeKTa
MEPCOHATBHBIX JaHHBIX, cocTosimero ¢ OneparopoM B OTHOIICHUSIX, PETYIUPYEMbBIX
TPYZOBBIM 3aKOHOAATEIHCTBOM (nanee — PaboTHuka).
1.2. Omepatop oOecnedwBaeT 3alIUTy OOpaOaTHIBAEMBIX NEPCOHANBHBIX JIAHHBIX OT
HECAaHKIIMOHUPOBAHHOTO JIOCTYIA U pa3riiallieHus, HEMPaBOMEPHOTO MCTIOIb30BaHUS WU
yTpaThl B COOTBETCTBUU ¢ TpeboBaHusiMu denepanbHoro 3akoHa ot 27.07.2006 N 152-
®3 “O nepconanbHbix pgaHHbIX , IlocranoBnenust IlpaButenbcTBa Poccuiickoit
®enepanuu ot 15.09. 2008 N 687 “O6 yrtBepxkaeHun llonoxenus o0 0COOEHHOCTSIX
00paboOTKH TEPCOHANBHBIX JAHHBIX, OCYIIECTBISIEMON 0€3 WCIOJIB30BaHUS CPENICTB
aBroMatuzanun’”’, [locranoBnenuem IlpaBurensctea PO or 01.11.2012 N 1119 "O6
YTBEPXKJIEHUU TPEOOBAHMM K 3alllUTe MEPCOHAIbHBIX JaHHBIX MpPU HX 00paboTke B
MH(OPMAIIMOHHBIX CHUCTEMaX MEePCOHAIbHBIX JaHHBIX", HOPMATHUBHBIX JIOKYMEHTOB
YIOJIHOMOYEHHBIX OPTraHOB.
1.3. U3menenue [oaurnkn
1.3.1. OnepaTtop uMeeT MpaBO BHOCUTh H3MeHeHUs B Hacrosuryto Ilomutuky. Ilpu
BHECEHUWU U3MEHeHuW B 3arojioBke [lonmuTukM yKkas3biBaeTcs JaTa IOCJIEIHEro
oOHoBneHust penakuuu. Hosas pepakuusi [loauTuku BcTymaer B CHIIy C MOMEHTa €€
pa3MeIleHUs Ha CalTe, €CIIM MHOE HE MPEyCMOTPEHO HOBOM penakuuen [lomutuku.
1.3.2. lelicTBytomasi peJakiys XpaHUTCA B 3JIEKTPOHHOM BUJE Ha caiite Omneparopa no
aapecy: www.zamki-mira.ru
2. TepMUHBI U IPUHATHIE COKPALLICHUS
Ilepconanbuble nannbie (II) — mobas uHdopmanus, oTHOCSAHIAsCS K MPSMO WIH
KOCBEHHO OMPEJCICHHOMY WIH oOmpeaensieMoMy QuandeckomMy Jmiy (CyOBeKTy
MEPCOHANBHBIX JAaHHBIX);
O0pa6oTka nepcoHATBHBIX JAHHBIX — JII000€ AeiicTBUE (Onepalys) Wikl COBOKYITHOCTb
neicTBUil (omepanuii), COBEpIIAEMbIX C HCIOJIb30BAHUEM CPEJICTB aBTOMATHU3AI[UU WU
0€3 UCIIOJIb30BAHMSI TAKUX CPEJICTB C MEPCOHATLHBIMU JTAHHBIMH, BKITFOUYasi cOOp, 3aIHCh,
CHUCTEMAaTHU3aIMI0, HAKOIUICHHE, XpaHEHUE, YTOYHeHuEe (OOHOBJIEHUE, H3MEHEHHE),
W3BJICYEHUE, HUCIIONB30BaHUE, Mepeady (pacrnpocTpaHeHHe, MPeaoCTaBIeHHe, JOCTYI),
o0e3nuurBaHue, OJOKUPOBaHUE, YaTeHUE, YHUUTOKEHHUE MTePCOHAIBHBIX JaHHBIX;
ABTOMATHU3HPOBaHHAsE 00padoTKa TMEPCOHAJBLHBIX JaHHBIX — 00paboTKa
MEePCOHANBHBIX  JIAaHHBIX C  TOMOIIBIO  CPEACTB  BBIUMUCIUTEIBHON  TEXHUKH;
Nudopmannonnas cucremMa nepcoHadbHbIX JaHHbIX (MCIII) — coOBOKyIHOCTH



colepxanmxcsi B 0a3ax JaHHBIX MEPCOHANBHBIX JIAHHBIX M OOECIEeUMBAIONIUX HX
00paboTKy MH(OPMAIMOHHBIX TEXHOJIOTUH U TEXHUYECKUX CPEJICTB;
IlepcoHasibHBIE TaHHBIE, CACJAHHbIC 00IIEJOCTYNIHBIMHU CY0bEKTOM MEPCOHAIbHBIX
panHbIx — [IJI, mocTynm HEOrpaHMYEHHOIO Kpyra JIHMI[ K KOTOPBIM MpEaoCTaBiICH
CyOBEKTOM MEePCOHAIBHBIX JAHHBIX JIMOO MO €ro Mpockoe;
biokupoBaHue mNepCcOHAJBHBIX JAAaHHBIX — BPEMEHHOE IMpeKpalleHue o0paboTKu
MEPCOHANBHBIX JaHHBIX (32 MCKIIOYEHHEM CIIy4aeB, eciii 00paboTka HeoOXxoauma st
YTOYHEHHS IEPCOHAIIBHBIX JIAHHBIX);
YHUUYTOKeHHE TMEePCOHAJBHBIX [aHHbIX — JICHCTBUS, B peE3yJbTaTe KOTOPBIX
CTAHOBUTCS HEBO3MOXHBIM BOCCTAaHOBHUTH COJEPKAHUE MEPCOHAJIBHBIX JAHHBIX B
WH(POPMALIMOHHON CHCTEME MEPCOHAIBHBIX JAHHBIX U (WIM) B pe3yJbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTepraIbHbIE HOCUTENIU MePCOHATBHBIX JaHHBIX;
Omnepartop — opraau3anus, o0OpadaTeIBaroIas MePCOHAIBHBIC JaHHbBIC
3.00pabdoTKa MepcOHAJBbHBIX JAHHBIX
3.1. lHoayuenue II/L.
3.1.1. Bce IIJl cnemyer momydath oT camoro cyonekta. Ecnmm IIJ[ cyOBbexkTa MOXKHO
MOJIYYUTh TOJBKO y TPETheil CTOPOHBI, TO CyOBEeKT JOKEH OBITh YBEIOMIIEH 00 ATOM
WJIA OT HETO JIOJDKHO OBITh IMOJYYEHO COTIIacHE.
3.1.2. Onepatop nomkeH cooOnuTh CyObeKTy O MeNsIX, MPeanogaraéMblX HCTOYHUKAX U
cnocobax monydenus [1]I, xapaktepe moiexammx noaydeHuto I1/], mepeune aeicTBuii
c II/1, cpoke, B TedeHME KOTOPOro AEHUCTBYET COTJIACHE U MOPSAJIKE €r0 OT3bIBA, a TAKXKE O
nocyeacTBUsAX oTka3a CyObekTa JaTh NUCbMEHHOE COTJIacHe Ha UX MOJy4YeHHE.
3.2. Oopadorka I1{
3.2.1. O6paboTka MepcOHANBLHBIX JAHHBIX OCYIIECTBIISETCS:

C cornacusi cyObekTa NEpCOHAIBHBIX JaHHBIX Ha 0OOpabOTKY €ro mHepcoHaIbHBIX
JTAHHBIX;
- B ciyuasix, korma 00paboTka nepcoHaIbHBIX JaHHBIX HEOOXOaUMa JIJIsl OCYIECTBICHUS
Y BBITIOJTHEHUST BO3JIOKEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanuu GpyHKITHHA,
MOJIHOMOYMI U 00S3aHHOCTEH, B TOM YHCIIEe TPYAOBOI0 3aKOHOAaTenbeTBa PD;
- J171s1 “ICIOJTHEHUS TOTOBOPHBIX 0053aTEILCTB.
3.2.2 Ilenn 06pabOTKH IEPCOHATBHBIX JaHHBIX:
- OCy11eCTBICHUE TPYAOBBIX OTHOIICHHIA;
- OcylIecTBICHNUE IPAXKIAHCKO-TIPABOBBIX OTHOIICHHIA.
3.2.3. Kareropuu cyObeKTOB MePCOHAIBHBIX JTaHHBIX.
B uentpe obpabateiBatorcs 111 cneayromux cyobexton 1/ :
- U3HUECKHUe JHIA, COCTOAIINE C 00IIECTBOM B TPYJIOBBIX OTHOIICHUSIX;
- (pU3NYECKUe JINIIA, YBOJIUBIIUECS U3 OOIIECTBA;
- (pU3NYECKUe JINIIA, SBISIOMNECS KaHIuaaTaMu Ha paboTy;
- hU3HYECKHUe JUIA, COCTOAIINE C 00IIECTBOM B TPaXKJaHCKO-TIPABOBBIX OTHOIIICHUSX.
3.2.4. T1]1, o6pabaTeiBaeMbie OniepaTopoM:
- JlaHHBIE MOTYUYEHHBIE TTPU OCYIIECTBICHUHU TPYIOBBIX OTHOIICHUH;
- JlaHHBIE TTOTyYEHHBIC /IS OCYIIECTBICHHS 0TOOpa KaHIUAATOB Ha padoTy;
- JlaHHBI€ MOTy4YeHHbIE MTPHU OCYIIECTBICHUH I'PaXkIaHCKO-TIPABOBBIX OTHOIIICHUH.
3.2.5. O6paboTKa MepCcOHATBHBIX JAHHBIX BEICTCS:
- C UCIONB30BaHUEM CPEJICTB aBTOMATU3AIINHI
- be3 ucnonb30BaHus CPEJCTB AaBTOMATU3AIIUN
3.3. Xpanenne I1J]



3.3.1. I CyObeKkToB MOTYT ObITh NOJYYEHBI, MPOXOAUTH JAlbHEHIIyI0 00pabOTKy U
Nepe1aBaThCsl HA XpaHEeHHE KaK Ha OyMa)kKHbIX HOCUTEISIX, TaK U B JIEKTPOHHOM BHJIE.
3.3.2. I, 3aduxcupoBaHHBIE Ha OyMa)KHBIX HOCHUTENIAX XPAHATCS B 3alHPAEMBIX
mkadax, JJn00 B 3alTMPaeMbIX TOMEIICHUAX C OTPAHUYCHHBIM MPABOM JIOCTYTIA.

3.3.3. [ Cyb6nbexToB, oOpabaTbiBaeMble C UCIOIB30BAHUEM CPEACTB aBTOMATH3AIUU B
Pa3HBIX LENIX, XPAaHATCS B pa3HbIX Mankax (BKIaJKax).

3.3.4. He nomyckaercsi XpaHeHHE U pa3MElIeHUE IOKYMEHTOB, cojaepxauux [1/], B
OTKPBITBIX 3JIEKTPOHHBIX KaTasorax (¢ainooomennukax) B UCII/I.

3.3.5. Xpanenue IIJI B ¢opme, mo3BoJsAOMIeH onpenenuTs cyobekra I1]1,
OCYILECTBIISIETCS. HE JOJIbIIIE, YEM ATOTr0 TPEOYIOT LeTU X 00paOOTKU M OHU MOJIeXKAT
YHUYTOXKEHHIO M0 JOCTHXKCHUH 11eTiel 00pabOTKH WIH B ClTydae YTpaThl HEOOXOAUMOCTH
B UX JOCTKCHHH.

3.4. Yunuro:xkenue I1/]

3.4.1. YHnuTOXKEHNE TOKYMEHTOB (HOcUTelnel), coaepxkammx [1/] npousBoauTcs nmyrem
COXOKEHUS, ApoOJeHUs (M3MeNbUeHHUs), XMUMHUYECKOTO pa3jioKEHHUs, IpPEeBpalleHUs B
O0ecopMeHHYI0 Maccy WU TMOpOwoK. JIisi yHMUYTOXKEHHS OYMa)KHBIX JIOKYMEHTOB
JIOITyCKaeTcsl IPUMEHEHHE LIpeiepa.

34.2. III Ha D»HJIEKTPOHHBIX HOCHUTENSAX YHHUUYTOXKAKOTCA IyTEM CTUPAHMUS WU
(dbopMaTUpOBaHUSI HOCUTESL.

3.43. VYHUYTOXKEHHE NpPOU3BOAMUTCS  KomHccued. @akr  yHuuroxeHus [IJ]
MOJTBEPKAAECTCA JOKYMEHTAJIbHO aKTOM 00 YHMUYTOKEHHWHM HOCUTEJEH, MOJIMUCAHHBIM
YJIeHaMU KOMHUCCHUH.

3.5. llepenaua I1J1

3.5.1. Oneparop nepenaet [1/] TpeTbuM IULIAM B CIAEAYIOUIUX CIIyYasx:

- CyOBeKT BbIpa3ui CBOE corjacue Ha Takue JeHCTBUS;

- Ilepenaua npexycMOTpeHa POCCUNCKUM MM MHBIM NMPUMEHUMBIM 3aKOHOJ1aTEIbCTBOM
B paMKaX YCTaHOBJIEHHOM 3aKOHO/JIaT€IbCTBOM MPOLETYPHI.

3.5.2. Ilepeuens nuu, koTopbiM nepenatorcs I1/1.

Tperbu nuia, kotopsiM niepenarorcs [1/1;

- Ilencuonnsiit hona PO ans ydyera (Ha 3aKOHHBIX OCHOBAHUSX );

- Hanoroseie opransl P® (Ha 3aKOHHBIX OCHOBAHUSIX);

- @OH]T COIMATILHOTO CTPaxoBaHUs (Ha 3aKOHHBIX OCHOBAHUSIX);

- Teppuropuanbeublii GoHJ 0053aTEILHOTO MEIUIIMHCKOTO CTPaxoBaHHs (Ha 3aKOHHBIX
OCHOBAHUSIX);

- Opransl MB/I B city4asix, yCTaHOBJIEHHBIX 3aKOHOAATEIBCTBOM.

4. 3amuMTa NepCOHAJBbHBIX JAHHBIX

4.1. B cootBercTBUU C TpeOOBAHUSIMU HOPMATUBHBIX TOKyMeHTOB OrepaTopoM co3aaHa
cucTeMa 3amuThl nepcoHanbHbix JaHHbIX (C3I1[]), cocrosias u3 moACUCTEM MPaBOBOM,
OpPraHU3aIMOHHON U TEXHUYECKOW 3alUTHI.

4.2. TloxcucrtemMa MpaBOBOW 3alIMTHI MPEJICTaBISET COOOM KOMIUIEKC TPAaBOBBIX,
OpTraHM3alMOHHO-PACTIOPSIIUTENBHBIX U HOPMATHBHBIX JTOKYMEHTOB, 00ECIIEUMBAIOIINX
co3manue, (GyHKIHOHUpOoBaHUe U coBepiieHcTBoBaHue C3I1/].

4.3. IloacucreMa opraHM3allMOHHON 3alIUTHl BKIIOYAET B CE0sl OPraHU3aIUI0 CTPYKTYPHI
ynpasnenuss C3I1J[, pa3pemmTensHoOil cUCTEMBI, 3alUThl MHGOPMAIIMK MPU paboTe C
COTPYIHUKAMH, MapTHEPAMU U CTOPOHHUMH JIMLIAMHU.

4.4. TlogcucreMa TEXHHYECKOH 3alIMTHI BKIIOYAET B ceOS KOMILIEKC TEXHHUYECKUX,
MPOrPaMMHBIX, POTPAMMHO-AMIAPATHBIX CPEACTB, oOecrneunBaromux 3ammury [1]1.

4.4. OcHoBHbIMU Mepamu 3aiuThI [1/], ncronszyeMbiMu OnepaTopoM, SIBIISIFOTCA:



4.5.1. Ha3zHaueHue nuua OTBETCTBEHHOro 3a oOpabotky IIJ[, xoTopoe ocyuiecTBisieT
opranuzanuio obpabotku I1J], oOyueHMe M HHCTPYKTa)X, BHYTPEHHUH KOHTPOJIb 3a
COOJTIOJIEHUEM YUPEXKICHUEM U ero paboTHUKaMU TpeboBaHmii k 3amuTe T1/];

4.5.2. OnpeneneHue akTyaabHBIX yrpo3 Oe3omacHoctu [1J] mpu ux ob6padorke B UCII/I,
1 pa3paboTKa Mep ¥ MeponpuaTuii mo 3ammre [1]];

4.5.3. Pa3paboTka NOJUTUKU B OTHOIIEHUH 00paOOTKH MEPCOHABHBIX JaHHBIX;

4.5.4. YcranoBnenue mnpabui noctyna k IIJ], obpabateiBaembiMm B UCIII, a Takxke
oOecrneyeHus perucTpaluy 1 yueTa Bcex Aeiictsuil, coepiraembix ¢ [T/ 8 UCII/I;

4.5.5. VYcraHoBieHME HHAMBUAYAJIbHBIX Mapojedl  JO0CTyna COTPYJHUKOB B
MH(POPMAIIMOHHYIO CUCTEMY B COOTBETCTBUHU C X MPOU3BOJICTBEHHBIMU 0053aHHOCTSAMU;
4.5.6. IlpumeHeHue NPOLIECAIIMX B YCTAHOBICHHOM NOPSKE NPOLERYPY OLEHKH
COOTBETCTBUS CPEJICTB 3aIUThI UHPOPMAIUH;

4.5.7. CepruuuupoBaHHOE AHTUBUPYCHOE IMPOrpPaMMHOE OOECIeYeHHE C PETryJspHO
OOHOBJIIEMBIMH 0a3aMu;

4.5.8. Cobmronatores ycnoBusi, obecrnieunBaromue coxpanHocts IIJ] u uckmouaronue
HECAHKIIMOHUPOBAHHBIN K HUM JOCTYII,

4.5.9. OOnapyxenue (HakTOB HECAHKIIMOHUPOBAHHOTO JOCTyNa K TEPCOHAIBHBIM
JAHHBIM U TIPUHSTUS MEP;

4.5.10. Boccranosnenue I1J[, MoauduuupoBaHHBIX WM YHUYTOKEHHBIX BCJIEICTBHE
HECAHKIIMOHUPOBAHHOTO JOCTYIIA K HUM;

4.5.11. OOyuenue paboTHukoB OrnepaTopa HEMOCPEACTBEHHO OCYIIECTBIISIIONIUX
00pabOTKy TEPCOHANBHBIX JaHHBIX, TOJIOKEHUSIM 3aKOHOAATENbCTBA Poccuiickoii
denepaluu O MEPCOHAIBHBIX JaHHBIX, B TOM YHCJIE€ TpeOOBaHUSAM K 3allluTe
NIEPCOHAIBHBIX JaHHBIX, JOKYMEHTaMH, ONpeAeisroluMu nonutuky Omneparopa B
OTHOIIEHUH OOpaOOTKM MEPCOHAIbHBIX JaHHBIX, JIOKAJbHBIM aKTaM II0 BOIPOCAM
00pabOoTKH MEePCOHANBHBIX JaHHBIX;

4.5.12. OcyuiecTBi€eHHE BHYTPEHHETO KOHTPOJIS U ayIUTa.

5. OcHoBHbIe TpaBa cyObekTa 1/ 1 00s13aHHOCTH OnepaTopa

5.1. OcHoBHbIe TipaBa cyobekTa I1]]

CyObeKkT uMeeT MpaBO Ha JOCTYNl K €ro MNEepCOHAIbHBIM JIaHHBIM U CIEAYIOIIUM
CBEJCHUSIM:

- noaTeepxkaeHue axra oopadotku I1/] oneparopom;

- MpaBOBbIE OCHOBaHUS U 11enu oOpadoTku [1]1;

- LIeJIM ¥ TIpPUMEHSIEMbIE OIIepaTopoM crocodsl oopadotku I1/1;

- HAUMEHOBAHHUE U MECTO HAXOXKJEHUS OIepaTropa, CBEACHHs O JHUlax (3a UCKIIOUYEHUEM
pabOTHUKOB ormeparopa), KoTopsle umeroT goctyn K IIJ[ uiam KOTOpeIM MOTYT OBITh
packpbIThl [1/] Ha OCHOBaHUM 10rOBOpa C ONEPATOPOM HIIM HAa OCHOBaHUHU (heaepaabHOro
3aKOHa;

- cpoku 00pabOTKU MEPCOHATIBHBIX IAHHBIX, B TOM UMCJIE CPOKU UX XPaHEHHUS,

- TopsAnoK ocyuiecTBieHuss cyObektom I/l mpaB, HperycCMOTpPEHHBIX HACTOSIIUM
®denepanbHbIM 3aKOHOM;

- HaMMEHOBaHWE WM (HaMWINIO, WMs, OTYECTBO M QAPEC JHIA, OCYIIECTBISIOIIETO
ob6pabotky IIJl mo mopydeHuto ormeparopa, eciu o0paboTka TopydeHa WM OyneT
MOpyY€Ha TAaKOMY JIUILY;

- oOpaleHus K ornepaTopy U HaIpaBiIEHUIO EMY 3alpOCOB;

- o0kanoBaHue IeUCTBUN WK Oe3/1eCTBUS OIIEpaTopa.

5.2. O6s3ann0ocTH Oneparopa

Omneparop 06s13aH:



- pu coope I1J] npenoctaButh nHPopManuio 06 oopadotke I1/1;

- B ciyyasx, ecnu 1] Oputn nonmydensl He oT cyOobekTa 1], yBenoMuTh cyObekTa;

- npu oTkaze B mnpepoctaBieHuH IIJ[ cyObekTy pas3bsCHSIOTCS IMOCIEACTBUS TaKOIO
0TKa3a;

- onyOJauMKOBaTh WJIM HHBIM 00pa3oM 00ecleunuTh HEOTPaHMYEHHBIM JIOCTYIl K
JOKYMEHTY, ONpPEeIAIOIIeMy ero MOJIUTHKY B OTHOLIeHUH oOpaboTku I1/], k cBeaeHusIM
0 peayim3yeMbIx TpeboBaHusx Kk 3ammute [1/];

- NpUHUMATh HEOOXOJIMMBIEC MPABOBBIC, OPTaHU3ALMOHHBIE U TEXHUYECKHUE MEphl WU
oOecrieunBaTh MX MPUHATHE s 3amuThl [IJ[ OT HempaBOMEpPHOTO WM CIIy4aifHOTO
JocTyna K  HUM, YHHYTOXKEHMS, W3MEHEHHs, OJOKMPOBAHMS, KOMHMPOBAHUS,
npeaocrabieHus, pacnpocrpaneHus [1J[ a Takke OT MHBIX HEMPABOMEPHBIX JIEUCTBUN B
otHoueHuu I1]1;

- JlaBaThb OTBETHI Ha 3ampochbl U oOpamenus CyOonextoB IIJI, mx mpencraButenei u
YIIOJIHOMOYEHHOI'0 OpraHa 1o 3amure npas cyosexTos [1/1.

- Omnepatop 00s3yeTcs paccMOTpPETh M HAalpaBUTh OTBET Ha MOCTYNUBUIMI 3ampoc
[Tonb3oBarens B TedeHue 30 1HEN ¢ MOMEHTA MOCTYIUICHHS OOpalleHusl.



